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Google Docs is a versatile online word processor that allows users to create, edit, and collaborate on documents. 
Key features include simultaneous editing, where multiple users can see changes as they happen, a revision 
history to track edits, the ability to add suggestions and remarks, and many different formatting options. This app 
can be used by both teachers and students to make learning more accessible. 

Teachers can use Google Docs to create materials (e.g., adapted tests, assignment checklists) for individual 
learners. Using this tool, they can:

 > highlight key words or phrases;

 > add graphics;

 > translate text into other languages; 

 > use borders so students can see where to attend  
or place an answer; and

 > increase spacing between characters to make visual  
tracking easier. 

The many features in Google Docs can also help students work comfortably and successfully on their assignments, 
assessments, and personal projects. With this program, they can:

 > adjust the background color of a document to increase visibility;

 > resize the toolbar;

 > magnify the text;

 > access spelling and grammar check;

 > access the thesaurus;   

 > use auto correct;

 > add emojis to supplement text;

 > enable voice typing; and

 > apply templates. 

DayDay


