
Universal Design Daily © 2025 Paula Kluth

> Organize Information and Resources

289

ACTION & EXPRESSIONStrategy Development

267 Highlight & Annotate 
Students need strategies for notetaking that are effective and do not add exponentially to their workload. 
Providing them with tips on how to highlight and annotate can make a big impact on their success. 

Highlighting can seem straightforward as a strategy, but there are, in fact, right and wrong ways to engage in the 
process. Over-highlighting is a common error, as is highlighting randomly or adding highlights without pausing to 
consider why a word or passage is important or worthy of being “pulled out” from the rest of a page or passage. 

Research suggests that teachers can help students become more effective by prompting them to think carefully 
about which sections of the text should highlighted and asking them to justify their choices. Reading a passage and 
then immediately rereading and highlighting can also be effective (Yue et al., 2015). 

Other strategies that work well include asking students to add illustrations or comments to the ideas they have 
highlighted and inviting them to generate questions related to the sections they have selected (Terada, 2021).  

Annotation options should also be taught. Some students instinctively know how to rewrite confusing material, 
add helpful marks, and make use of the margins—and others do not. Talk to students about jotting questions, 
summarizing, and adding predications as they read. Introduce symbols that will save them time and help them 
make sense of the material (e.g., ? = question; * = important; [  ] = quotable).

Students will also need to know how to interact with online text in these ways. There are many tools to support 
these tasks. For example, Read & Write for Google Chrome is an extension with a digital highlighting feature and 
Diigo (diigo.com) can be used for highlighting, annotating, and sharing digital texts.
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